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Exporting to EndNote® or Endnote Web from mySearch or EBSCO databases 

1. THE SCOPE OF THIS GUIDE 

Exporting from online databases into your EndNote or EndNote WebLibrary is a key feature of the 
program, and a quick and efficient way to build your references. This guide takes you though 
exporting from mySearch or EBSCO. These provide access to many databases including:   

• Academic Search Complete 

• British Nursing Index 

• Business Source Complete 

• CAB 

• CINAHL 

• Communication & Mass Media Complete [CMMC] 

• Hospitality & Tourism Complete 

• Medline 

• PsycARTICLES, / PsycINFO 

• SPORTDiscus  

 

2. EXPORTING FROM MYSEARCH / EBSCO TO ENDNOTE / ENDNOTE WEB 

After you have completed your search follow these steps to Export references.  

• .  

 

 
 

When you have all the items you want in the folder click on the Folder icon.   

 

 
 

 

Choose the references 
you want by clicking 
on the Add to Folder 
icon  

This adds the items to your folder

Select the 
items you 
want to 
export 

Then click on 
Export 
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Whichever you have chosen it will ask you again to choose the destination. 

 
 

EndNote will start automatically if it is not already open, and the records you have exported 
will appear as unfiled, imported references. 

 
 

EndNote Web  

If you do not have EndNote Web open it will ask you to log in at this point. 

Records you have exported will appear in EndNote Web as unfiled references. 

 
 

Note: these instructions are for Microsoft Explorer. The procedures for Exporting to 
EndNote may vary in other browsers. 

3. FOR MORE INFORMATION ON ENDNOTE 

Bournemouth University Help –  

For questions and help using EndNote please contact your library subject team. 

For Technical questions relating to the installation of EndNote contact IT Services. 

EndNote Community Forum –  

Interact with the community of EndNote users on the Forum 
[http://community.thomsonreuters.com/] there is also a searchable archive of questions 
[lists.adeptscience.co.uk/endnote].  

Chose either Export to Endnote or Endnote Web as required

Then click on save 


