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	Research Degree Application / Enrolment Form



	Before completing the form, PLEASE ENSURE THAT YOU READ CAREFULLY THE NOTES FOR GUIDANCE (at end of this form). 
If you are filling out the form by hand please use BLOCK CAPITALS and a BALL POINT PEN.
	For Office Use Only


	Academic School/Professional Service you are applying to: 

	 FORMCHECKBOX 
 Applied Sciences
	 FORMCHECKBOX 
 Business School
	 FORMCHECKBOX 
 Design, Engineering & Computing

	 FORMCHECKBOX 
 Health & Social Care
	 FORMCHECKBOX 
 Media School
	 FORMCHECKBOX 
 School of Tourism


	Programme Details

	Programme of study you wish to apply for:

	 FORMCHECKBOX 
  MPhil
	 FORMCHECKBOX 
  PhD
	 FORMCHECKBOX 
  DBA
	 FORMCHECKBOX 
  DProf

	 FORMCHECKBOX 
  DEng
	 FORMCHECKBOX 
  PhD by Publication
	 FORMCHECKBOX 
  Practice-Led PhD
	-

	Mode of study and preferred start date:

	 FORMCHECKBOX 
  Full Time
	 FORMCHECKBOX 
  Part Time
	Start date:  

	Proposed area of research
	

	Estimation of how much time you can devote to private study per week (in hours)
	

	Programme Code
	     
	HESA Subject Code
	     

	JACS Codes
	1) 
	2) 
	3) 

	Unit of Assessment
	     
	
	


	Personal Details 
The personal information you supply will not adversely affect your application for a place – see reference to our Equal Opportunities policy in the personal declaration section of this form.  

	Student Reference Number
	

	Surname/Family name  
	     

	First name(s)
	

	Previous name, if changed
	

	Date of birth (dd/mm/yy)
	
	Gender:
	 FORMCHECKBOX 
  Male
	 FORMCHECKBOX 
  Female

	National insurance number
	

	Email address
	

	Home address 
	

	Home postcode
	

	Home telephone
(inc international/STD code)
	

	Mobile telephone
	

	Contact address
(if different from home address)
	

	Contact postcode
	

	Contact telephone 
(incl international/STD code)
	


	Next of Kin

	Full name
	

	Title
	

	Relationship
	

	Address 
(if different from home address)
	

	Postcode
	

	Telephone
	

	Occupation
	

	Nationality 
(e.g. British, Spanish etc.)
	

	Country of domicile or permanent residence
	

	If you were born outside the UK:

-
please state date of first entry into UK

-
date from which you have been granted permanent residency
	     
     


	Personal Details – Coded Fields

	Please enter the following from the appropriate code from the attached list (this will not adversely affect your application for a place)

	1. Residential category
	

	2. Ethnic origin 
	

	3. Additional needs 
	

	4. Parental education
	

	5. Term time accommodation
	

	6. Next of kin relationship
	

	Are you in receipt of a Disabled Students Allowance from your LEA?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Domicile Code
	     
	Nationality Code
	     

	SEC
	     
	
	


	Programme Fees 

All fees are payable in advance.  Cheques should be made payable to Bournemouth University.  Normally fees are not refundable.

	Who do you expect to pay your fees?
	 FORMCHECKBOX 
  You, the Applicant
	 FORMCHECKBOX 
  BU
	 FORMCHECKBOX 
  Employer

	
	 FORMCHECKBOX 
  Research Council
	 FORMCHECKBOX 
  Other sponsor
	

	If you specified other, please indicate the details here
	     

	Home / Overseas Rate
	     
	Fee Payable
	     

	Details of Payment
	     
	Invoice Number
	     

	Activity Code
	
	Cost Centre
	


	EDUCATION AND ACADEMIC QUALIFICATIONS
Please give details in chronological order starting with the most recent

	Establishment
	Award
	Grade
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	If you previously attended Bournemouth University (previously Bournemouth Polytechnic) please indicate:

	Programme
	From
	To
	FT / PT

	
	
	
	

	
	
	
	

	

	Examinations to be taken or results pending   If none, write ‘none’.

	Level of Award/Subject
	Date Result Expected
	BU use only

	
	
	

	
	
	

	
	
	

	
	
	

	

	ENGLISh Language Skills if English is not your first language. 

	Language
	Qualification 
(e.g. TOEFL, IELTS)
	Date
	Present Level

	
	
	
	Spoken
	Written
	Reading
	Listening
	Overall Mark

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     


	Professional Qualifications / STUDENT REGISTRATION
Give the full name of any professional bodies of which you are a member, indicating whether by election or examination.

	Professional Body
	Year

	
	

	
	

	
	


	Current Employment 
If applicable

	Employer’s name and address
	Your position and nature of your work
	From
	To

	
	
	
	

	Employer Reference
	
	SIC Code
	

	

	Previous Employment
If applicable

	Employer’s name and address
	Your position and nature of your work
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	


	Other Studies / Training / Work or Other Relevant Experience / Skills 
You are strongly advised to submit supplementary information in support of your application, providing further details of any qualifications, skills or experience you consider relevant.  Text box will expand as necessary.

	     


	Referees 
Please give names and addresses for two referees, one of whom should be academic and one professional.

	Referee’s Name
	
	

	Address
	
	

	Postcode
	
	

	Telephone Number
	
	

	Email
	
	

	Status
	
	

	Qualifications
	
	


	Personal Statement 
Please indicate your reasons for choosing to undertake research at Bournemouth University for example, career aspirations and any other information, such as hobbies and interests that you wish us to know about when considering your application. Text box will expand as necessary.  Alternatively, please continue on a separate sheet.

	     

	RESEARCH PROPOSAL 

If relevant, please complete a separate form detailing your research proposal.


	Applicant’s Signature
	     
	Date:
	     

	Authorised to Register (DDRE)
	     

	Confirmed Start Date
	     

	ID Card Issued
	     


	Personal Declaration

	The process takes place within the context of the University's Equal Opportunities policy which expresses the University's commitment to a comprehensive policy of equal opportunities for students in which individuals are selected and treated on the basis of their relevant merits and abilities and are given equal opportunities within the University. The aim of the policy is to ensure that no prospective student or enrolled student should receive less favourable treatment on any grounds which are not relevant to academic ability or attainment.

It is, however, important that these aims are achieved without prejudice to the safety and well being of other members of the University community.

You are asked to state whether or not you have any criminal convictions which have not been spent under the terms of the Rehabilitation of Offenders Act. (Under the terms of the Act, sentences of 30 months imprisonment or more are never spent, whereas those of lesser duration do not have to be declared once spent.) This excludes motoring offences for which a fine and/or three penalty points were imposed. Please tick either the Yes or No box below to indicate your situation. If any of the information on the application form changes after you have applied (if, for instance, you are convicted of a criminal offence), you are under duty to disclose this information to the University.

	Do have any unspent criminal convictions? (see above)
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	On registration you automatically become a member of the Students’ Union.  Please tick the box should you NOT wish to join.
	 FORMCHECKBOX 


	I confirm that whether submitting this application form electronically or on paper, the information given in my application form is true, complete and accurate, and that no information requested or other material information has been omitted. I undertake to be bound by all the rules and Bye-laws in force under the Articles of Government of the University. I accept that, if I do not comply with these requirements, the University may cancel my application and any subsequent offer and I shall have no claim against the University in relation thereto. Applications submitted by email are deemed to have accepted the terms of the declaration given above.

Data Protection Act 1984, 1998 I agree to Bournemouth University processing personal data contained in this form, or other data which the institution may obtain from me or other people, whilst I am an applicant. I agree that information received by the institution will be stored in hard copy and in a central computer database, and that it will be used for internal University administrative and management purposes and for those purposes registered with the Data protection Registrar.

	· I confirm that all the information given on this form is correct.

· I accept that the names given will be used on my award certificate.
· I understand that details given on this form will be held on computer under the provision of the Data Protection Act and some information will be disseminated to other authorities registered with the Data Protection Registrar.

· I understand that medical conditions not declared above cannot be taken in account in accessing performance at a later stage in the programme.

· I accept that as a student of Bournemouth University I am bound by all the Rules and Bye-laws in force under the Articles of Government of the University.

· I accept that as a member of the Students’ Union at Bournemouth University (if applicable) I am bound by the all the Rules and Bye-laws in force under the Articles of Government of the Students’ Union.

	Applicant’s Signature
	     

	Date:
	     

	

	ADVERTISING FEEDBACK 
Please tell us how you came to know about research at Bournemouth University.

	


	NOTES FOR GUIDANCE
	
	PErsonal Details – coded fields

	General

Before completing the form, please ensure that you read these notes for guidance carefully.
The Data Protection Acts (DPA), 1998

The information that you provide on your enrolment form will be securely stored in hard copy as well as electronically in the University's database. Your information is confidential and will be treated with sensitivity. Your details will only be used for internal University administrative and management purposes and for those registered with the Information Commissioner under the terms of the DPA. Subject to the terms of the DPA, you have the right to request a copy of the information held about you by Bournemouth University.
Personal Details

· Home Address: Specify your permanent address, whether in the UK, rest of the EU or overseas.

· Residential Category: Classify your home residence using the codes given in section 1 opposite.

· Previous Name: If you have changed your name by marriage or otherwise, state your previous surname or family name.

· Ethnic Origin: See codes in section 2 opposite.

· Additional Learning Needs: If you have any special needs, special learning difficulties or disabilities, please describe it using the codes given in section 3 opposite. Please note that additional learning needs not declared in this section cannot be taken into account when assessing performance at a later stage in the programme.

· Parential/Guardian Education: See codes in section 4 opposite.

· Term Address: Specify the address at which you can be contacted whilst attending Bournemouth University including valid Postcode.

· Term Time Accomodation: Classify your term time residence according to the list provided in section 5 opposite.

· Next of Kin: Name, address and telephone number of the person to be contacted in case of an emergency.  Please specify your relationship with next of kin using the codes given in section 6 opposite.
Fee Details

Please note that you are responsible for making arrangements for the payment of your fees, whatever the source: SLC, NHS, yourself, parents, sponsors, etc.    Cheques should be made payable to BOURNEMOUTH UNIVERSITY
Previous Education

Please give full details of your previous academic institution along with the year you left this Institution.
Students’ Union

The Students’ Union exists to provide support, help, advice and representation for all Bournemouth University students.  In Bournemouth it also provides value for money services such as bars and catering, entertainments and retail.  Through an elected student executive committee, and general Union meetings the Students’ Union is accountable to its members, the students.  All Bournemouth University students will be considered to be members of the Students’ Union unless they indicate on their enrolment form their desire to ‘opt out’ of membership.  ‘Opt out’ students will be permitted access to Union facilities provided they have a valid Bournemouth University ID card, but will not be allowed to partake in the democratic process of the Union nor will they be entitled to national or local discounts that apply exclusively to student members of National Union of Students (NUS) affiliated students’ unions. Students’ Union members are bound by a Union ‘constitution’, available on request or via www.subu.org.uk
	
	Please choose the appropriate code for each of the categories below and write them in the related fields overleaf

	
	
	1. Residential Category (referring to Home Address)

	
	
	A. You, or either of your parents, are a UK or EU national and have lived in the EEA for at least 3 years prior to the start of your programme, but not solely for educational purposes.

B. You are not a UK or EU national but have lived in the UK for at least 3 years prior to the start of your programme, but not solely for educational purposes.

C. You or your parents are recognised by the UK Government as refugees. 
D. You, your parents or your spouse are nationals of Iceland, Liechtenstein or Norway and are a migrant worker in the UK, and have lived in the EEA for at least 3 years prior to the start of your programme, but not solely for educational purposes.
E. You do not fulfill any of the conditions above.

	
	
	2. Ethnic Origin

	
	
	11. White  

12. Irish Traveller

21. Black or Black British - Caribbean 

22. Black or Black British – African
29. Other Black background
31. Asian or Asian British – Indian
	32. Asian or Asian British – Pakistani

33. Asian or Asian British – Bangladeshi
34. Chinese 

39. Other Asian Background
41. Mixed – White and Black Caribbean  
	42. Mixed – White and Black African

43. Mixed – White and Asian 

49. Other Mixed background

80. Other Ethnic Background

98. Information Refused

	
	
	3. Additional Learning Needs

	
	
	00. No known disability

08. Mutliple Disabilities

51. A specific learning difficulty such as dyslexia, dyspraxia or AD(H)D

53. A social/communication impairment such as Asperger’s syndrome/other autistic spectrum disorder

54. A long standing illness or health condition such as Cancer, HIV, diabetes, chronic heart disease, or Epilepsy
	55. A mental health condition, such as Depression, schizophrenia or anxiety  disorder

56. A physical impairment or mobility issues, such as difficulty using arms or using a wheelchair or crutches

57. Deaf or serious hearing impairment 

96. A disability not listed above

97. Information refused

	
	
	4. Parental Education

	
	
	The following question is about your parents' level of education. This includes natural parents, adoptive parents, step-parents or guardians who have brought you up.  Do any of your parents (as defined above) have any higher education qualifications, such as degree, diploma or certificate of higher education.

	
	
	01. Yes
	02. No
	03. Don’t Know
	04. Information Refused

	
	
	5. Term Time Accommodation

	
	
	1. Institution Maintained Property (those owned by Bournemouth University  i.e Cranborne, Hurn, Winterbourne, Abbotsbury House, Student Village or Uni Let Properties)

2. Parental/Guardian Home

4. Other

5. Not Known
	7. Own Residence: Includes a student’s permanent residence which may be either owned or rented by them.

8. Other Rented Accommodation: Refers to a more temporary arrangement (eg. where a number of students each rent a room in the same house on a yearly basis

9. Private Sector Halls (eg Glenfern, Purbeck, Lyme Regis, Chesil or Okeford House)

	
	
	6. Next of Kin

	
	
	1. Father

2. Mother

3. Husband

4. Wife
	5. Uncle

6. Aunt

7. Brother

8. Sister
	9. Cousin 

10. Grandparent

11. Son

12. Daughter
	13. Fiancé(e)

14. Other

15. Partner

	
	
	7. Parent / Guardian Occupation

	
	
	Please give the occupation of your parent, step parent or guardian who earns the most.  If he or she is retired please give their most recent occupation.  If you are 21 or over, please give your own occupation. 
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