BUCB PUBLICATION SCHEME AND GUIDE TO INFORMATION




Adopting a publication scheme is a requirement of the Freedom of Information Act 2000 (FOIA). This promotes greater openness and accountability across the public sector by obliging all public authorities to make information available proactively, under a publication scheme.

About our publication scheme:

As a wholly owned subsidiary of Bournemouth University (BU), BU Community Business Limited (BUCB) has adopted the Information Commissioner's Office (ICO) model publication scheme. This describes the type of information which the ICO expects all public authorities to publish routinely.
 
Our publication scheme outlines the type of information which we are committed to making routinely available to you. It also sets out how you can access information and whether or not we will charge for it. The publication scheme covers seven classes of information:

1. Who we are and what we do
2. What we spend and how we spend it
3. What our priorities are and how we are doing
4. How we make decisions
5. Our policies and procedures
6. Lists and registers
7. The services we offer

This is not a definitive list of all publications available. Information available will change as new material is published or existing material revised. It is, however, an indication of our ongoing commitment to you to make such information routinely available in an easy and accessible way.

If you cannot find the information you are seeking within our publication scheme, please refer to BU  Freedom of Information Act and Environmental Information Regulations page for further details.

BU’s Information Office manages this publication scheme and reviews the information in it from time to time. Any comment related to our publication scheme should be sent to BU’s Information Office using BU’s  Information Request Form (pdf 347kb) or by email to FOIA email or in writing to the Information Office at: Information Office, Bournemouth University, 6th Floor Studland House, 12 Christchurch Road, Bournemouth, Dorset BH1 3NA.

How you can access the publication scheme and what will it cost:

The majority of the publication scheme information is available on BU’s website, at Chapel Gate | Bournemouth University or on Companies House. Most information published on those sites will be available to download free of charge. 

If information is only available in hard copy or in another format, we may need to charge you a reasonable fee (‘disbursement’) for supplying the information. Any fees will need to be paid before we send you the information. 

Where access to information is governed by a statutory charging regime, BUCB will apply the charges prescribed by the relevant legislation. In particular, where inspection or copying of statutory company registers is requested under the Companies Act 2006, BUCB will apply the charging regime set out in:

· the Companies (Fees for Inspection and Copying of Company Records) Regulations 2007;
· the Companies (Fees for Inspection and Copying of Company Records) (No. 2) Regulations 2007; and
· the Companies (Fees for Inspection of Company Records) Regulations 2008,

insofar as those regulations apply to the specific statutory register requested.

In exceptional circumstances, information may only be available to view in person. If so, we will make this clear and will provide information about how to arrange an appointment. 


How we deal with copyright: 

BUCB, or BU, own all copyright unless otherwise stated. You must not reuse this material in a way that would infringe our copyright, (for example, by making multiple copies, publishing or issuing copies to the public) or the copyright of any other party. 

Brief extracts of the material may be reproduced under the fair dealing provisions of the Copyright, Designs and Patents Act 1988 (sections 29 and 30) for the purposes of non-commercial research, private study, criticism, review and news reporting where accompanied by a sufficient acknowledgement. 

Authorisation to reuse copyright material not owned by us should be sought from the copyright holder. If in doubt, please contact our Information Office using BU’s Information Request Form (pdf 347kb) or by email to FOIA email or in writing to the Information Office at: Information Office, Bournemouth University, 6th Floor Studland House, 12 Christchurch Road, Bournemouth, Dorset BH1 3NA. 


Classes of information:

[bookmark: _Hlk212626095]Class 1 – Who we are and what we do:

This includes information about BUCB, our locations and contacts, and our constitutional and legal governance.

· About BUCB
· Our governance 
· Companies House 
· Our people 
· Our facilities and campus


Class 2 – What we spend and how we spend it: 

Financial information relating to income and expenditure, tendering and procurement.

· Financial statements 

· Procurement procedures (BUCB follows BU’s procedures)


Class 3 – What our priorities are and how we are doing:

Strategy and performance information, plans, assessments, inspections and reviews.

BU has directed that BUCB’s priorities must be to act in keeping with the principles of the BU’s strategic plan plans: BU2035 – To learn is to change | Bournemouth University 


[bookmark: _Hlk213843265]Class 4 – How we make decisions:

Policy proposals and decisions. Decision making processes, internal criteria and procedures, consultations.

Non confidential minutes, agendas, papers of Board Meetings and associated resolutions may be available on request, subject to applicable legal obligations and exemptions.


Class 5 - Our policies and procedures:

Current written protocols for delivering BUCB’s functions and responsibilities.

BUCB policies and documents:

· General documents

· BUCB Privacy Notice

As a wholly owned subsidiary of BU, BU policies and processes apply to BUCB, including in relation to:


· Anti-bribery policy and procedures

· Conflicts of interest policy and procedures

· Data protection and privacy 

· Equality, diversity and inclusion

· Health and wellbeing support


[bookmark: _Hlk213843996]Class 6 – Lists and registers:

Information held in registers required by law and other lists and registers relating to the functions of BUCB.

BUCB’s statutory registers (the register of members, register of directors and register of charges) are available for inspection at the registered office on request, or where possible, copies may be supplied in hard copy subject to charges as detailed above.


Class 7 – The Services we offer:

Advice and guidance, booklets and leaflets, transactions and media releases and descriptions of the services offered.


· Chapel Gate | Bournemouth University




