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Equality Monitoring Form

	Equality and Diversity Policy (Employment) Statement	                   

Bournemouth University (BU) aims to create a work and study environment for students, staff and visitors to BU where different values and beliefs can be freely expressed and openly discussed and will do what it can to encourage open and respectful debate around equality and diversity issues. In pursuit of this it is essential that no person shall experience more or less favourable treatment on the grounds of disability, gender, gender expression and identity, sexual orientation, marital or parental status, age, race, colour, ethnic origin, nationality (subject to UKVI permission), trade union membership and activity, political or religious beliefs, socio-economic background and any other distinction.

In order to ensure the effective implementation of this policy, we would encourage you to complete the below information as fully as possible to help us to build a picture of the diversity of our applicants and to understand our applicants needs.  Providing this information allows BU to:
· Build up an accurate picture of our applicant profile in terms of equality data, highlighting areas of under-representation from which we can develop actions.
· Understand, identify, and remove barriers to ensure our Faculties and Professional Services meet the needs of applicants and members of staff
· Assess and monitor employment related policies, practices and procedures on a continuing basis and make changes if needed

Your personal data will be used to generate anonymised and aggregated statistics. We do not share, publish or report personal information in a form which would allow individuals to be identified. Sharing your details with us will not trigger any action for you personally and cannot be seen by anyone but authorised staff in HR.  We do however recognise that for some people the information we ask you to provide may be sensitive and you may not wish to share this with us at this moment in time, so there is a 'prefer not to say' option to all questions. The question and response options are determined by HESA.  More information can be found in HESA’s staff data collection notice https://www.hesa.ac.uk/about/regulation/data-protection/notices

Disability Confident
As an approved Disability Confident employer we are committed to employing disabled people and will interview all applicants with a disability recognised within the definition of the Equality Act 2010, who meet the minimum criteria for a job vacancy and consider them on their abilities. The Act defines disability as a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities.  Long term is taken to mean lasting for a period greater than twelve months or where the total period is likely to last at least twelve months. If you are in any doubt about whether you meet this definition please contact Human Resources.     

Please complete all relevant questions on the form below.  This information is confidential and will be stored electronically and manually in Human Resources for monitoring purposes only.  This form will not be passed on to those making a selection decision.

If you have any queries regarding this form please contact Human Resources at hrvacancies@bournemouth.ac.uk. Thank you for your help.
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Equality Monitoring Form

	1. Surname

	2. Forename(s)

	3. Post Applied For


	4. Job Reference Number

	5. Legal Sex (For HMRC)
           	

	6. Date of Birth

	7. Nationality


	8. How did you hear about this vacancy (please tick as appropriate)
                                  


For any other source please provide details:  ………………………………………………..…………………………………………

	9. Ethnicity

	☐   Arab
☐   Asian - Bangladeshi or Bangladeshi British

	☐   Asian - Chinese or Chinese British

	☐   Asian - Indian or Indian British

	☐   Asian - Pakistani or Pakistani British

	☐   Any other Asian background

	☐   Black - African or African British

	☐   Black - Caribbean or Caribbean British

	☐   Any other Black background

	☐   Mixed - White and Asian

	☐   Mixed - White and Black African

	☐   Mixed - White and Black Caribbean

	☐   Any other Mixed or Multiple ethnic background

	☐   White - English, Scottish, Welsh, Northern Irish or British

	☐   White - Gypsy or Irish Traveller

	☐   White - Irish

	☐   White - Roma

	☐   Any other White background

	☐   Any other ethnic background

	☐   Prefer not to say






	10. Religion or Belief

☐   No religion
☐   Buddhist
☐   Christian
☐   Hindu
☐   Jewish
☐   Muslim
☐   Sikh
☐   Any other religion or belief
☐   Prefer not to say

	11. Marital Status

☐   Never married and never registered in a civil partnership
☐   Married or in a registered civil partnership
☐   Separated (but still legally married or in a civil partnership)
☐   Divorced or formerly in a civil partnership which is now legally dissolved
☐   Widowed or a surviving partner from a registered civil partnership
☐   Co-habiting, with or without a legal contract
☐   Prefer not to say


	12. Sexual Orientation
	☐   Bisexual
☐   Gay or lesbian
☐   Heterosexual or straight

	☐   Other sexual orientation

	☐   Prefer not to say






	13. What do you consider your gender identity to be?

☐   Female
☐   Male
☐   Other
☐   Prefer not to say


	14. Is the gender you identify with the same as your sex registered at birth?

☐   Yes
☐   No
☐   Prefer not to say

This question and response options are determined by HESA.  More information can be found in HESA’s staff data collection notice https://www.hesa.ac.uk/about/regulation/data-protection/notices


	15. Disability
The Equality Act 2010 protects employees, job applicants, contract workers and students who fall within the definition of disability.  The Act defines disability as a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities.  Long term is taken to mean lasting for a period greater than twelve months or where the total period is likely to last at least twelve months.  This definition includes people with heart disease, diabetes, epilepsy, severe disfigurement, depression, schizophrenia, Down’s syndrome, dyslexia, for example. It also includes some other recurring or potentially recurring conditions.   

Do you consider yourself to be disabled within the definition of the Equality Act 2010?

☐   Yes
☐   No
☐   Prefer not to say


If you may need any equipment, support or adjustment at the interview stage because of your disability, please give further details here*:      

……………………………….........................……………………………………………………………………….........................…………………………………………………….........................……………………………………………………………………….........................…………………………………………………….........................……………………………………………………………………….........................……………………

*You are not obliged to declare a disability and BU recognises that many people who may be considered disabled under the terms of the Equality Act 2010, do not require any assistance or support.  However, for those who do, equipment, computer software, or other support, assistance or reasonable adjustment may be available, so an individual’s impairment would have little or no bearing on their prospect of securing the post.  This support may include specific arrangements with regard to access to BU premises for the interview

	16. Data Protection
BU is required to submit specific data to the Higher Education Statistics Agency (HESA) for all members of staff.  Except for any details you choose to provide to us about equipment or support required for any disability, the data requested in this form is a requirement from our regulator and will be included in the annual staff return to HESA if you become a member of staff.  The data we provide to HESA is coded and we do not provide your name.  Further information is available on HESA's website: https://www.hesa.ac.uk/. 
BU also uses this data for statistical analysis and internal and external reporting, and to provide you with any equipment or support required for the interview stage. 

For further information on how and why we process your personal information, including the legal basis for our processing, please see our privacy notice: https://www1.bournemouth.ac.uk/about/governance/access-information/data-protection-privacy/staff-applicants-privacy-notice.

For KTP Associates: BU will share information about any equipment or support you require for the interview stage with the KTP company named in the job advertisement as necessary. 
You should be aware that when you email BU the possibility exists, however minimal, that unauthorised individuals may be able to intercept your message.  We recommend as a result you consider password protecting this form before sending it to us by email and informing us of the password separately (e.g. by telephone).


	17. Declaration
I understand that my personal information including sensitive personal data/special categories of data (ethnicity and disability), will be processed by HESA for the purposes set out in HESA's Staff Data Collection Notice:https://www.hesa.ac.uk/files/HESA_Staff_Collection_Notice_2018-19.pdf I understand that it is my responsibility to read the HESA Notice in order to understand how my data will be processed after it is submitted by BU to HESA. 

Signed…………………………………………………..     

Date   ……………………………………………………




BU Employees can complete this information online through myHR

Thank you for completing the Equality Monitoring Form. Upon completion, please send your Application for Employment, and the Equality Monitoring Form by email to hrvacancies@bournemouth.ac.uk 
image2.png
bAthena

Bronze Award

MINDFUL

EMPLOYER

D disability
B confident

EMPLOYER




image3.wmf
Male


image4.wmf
Female


image5.wmf
BU Website


image6.wmf
jobs.ac.uk


image7.wmf
Times Higher Education - Print advert


image8.wmf
Times Higher Education - Online


image1.jpeg
Bournemouth
University




