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Manage Calendar 

Use the information below to manage (amend or remove) your personal calendar feeds that you 

have already set up. You can also add other feeds with a new name if needed. Use the arrows to 

show or hide more information about your feeds. 

I My BU Calendar {OLT & RB) V 

Select at least one feed from the list below. Feeds marked with asterisks are external feeds 
that will require a URL. 

I Brightspace I Online Timetable 0 I Room Bookings G E-days* 

Save & Get/Change URL Delete Calendar 

■ Available ■ Not Available ■ Disabled by admin • External feed - requires URL 
■ Checking status 

1¥1/MIIE 

Feed Saved Successfully 

You can view the feed(s) you have selected in the calendar 

application of your choice using the following URL: 

https://qacalendarcentreical.bournemouth.ac.uk/feed/e 

615 58.ics 

Change URL Close 

Please note any changes you have made to this calendar 

will only take effect the next time your calendar 

application checks its URL 

Configuration Steps 

Click on the links below to find out how to set up your 

Calendar feed in different calendar applications. 
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Calendar Centre 

Regenerating your Calendar Centre feed 
If you have accidentally shared your Calendar Centre feed with others and now want to be sure that only you can see 

your Calendar Centre data, you can regenerate and re-apply your iCal URL at any point. You can do so logging into 

the Calendar Centre via the link in Brightspace (under Useful links) or use the link here: 

https://calendarcentre.bournemouth.ac.uk/. 

1. Once you have logged in, click on the Save & Get/Change URL option. 

2. Then click on the Change URL option and confirm to re-generate your unique URL. If you generate a new URL 

you will need to set up the new URL in your calendar application of choice, on the devices that you are using it 

with. 
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https://calendarcentre.bournemouth.ac.uk/
https://calendarcentre.bournemouth.ac.uk/
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Calendar Centre 

3. Click on Copy Link to copy the link into your clipboard so you can use it in another calendar, on another device 

or on your phone.  See the links below to Knowledge Base support information on setting up an iCalendar feed 

in Outlook, Google Calendar or an Apple Calendar. 

4. Once you have used the link to set up your calendar feed, click on Close to return you to the Manage Calendar 

Screen. To sign out, just click on the drop down arrow by your name, and click on Sign Out. Then close your 

browser window. 

Outlook Google Apple 
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https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flive.hornbill.com%2Fbuitservicedesk%2Fcatalog%2Fservice%2Fcom.hornbill.servicemanager%2F5%2F%3Ffaq%3D1478&data=04%7C01%7Cslincoln%40bournemouth.ac.uk%7C360b420e41be4d6cf09008d98d7ecb5b%7Cede29655d09742e4bbb5f38d427fbfb8%7C0%7C0%7C637696398001252959%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=I0o7hHWUAGVfMJ3XIDDjvIgmviGNuZE4fUIpHSFIs%2Fc%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flive.hornbill.com%2Fbuitservicedesk%2Fcatalog%2Fservice%2Fcom.hornbill.servicemanager%2F5%2F%3Ffaq%3D1492&data=04%7C01%7Cslincoln%40bournemouth.ac.uk%7C360b420e41be4d6cf09008d98d7ecb5b%7Cede29655d09742e4bbb5f38d427fbfb8%7C0%7C0%7C637696398001252959%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=c9DDk5YREqY6F6VBmUpbwbWXkqcryTufFvI8e3k2%2BIg%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flive.hornbill.com%2Fbuitservicedesk%2Fcatalog%2Fservice%2Fcom.hornbill.servicemanager%2F5%2F%3Ffaq%3D1486&data=04%7C01%7Cslincoln%40bournemouth.ac.uk%7C360b420e41be4d6cf09008d98d7ecb5b%7Cede29655d09742e4bbb5f38d427fbfb8%7C0%7C0%7C637696398001262918%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=F169EaOak52YtZxNPPvCkes9XKNefL3xdxy6Wr%2Fbg8g%3D&reserved=0
https://bournemouth.service-now.com/sp?id=kb_article&sys_id=fe6b5455dbf21f80983d96d8db961957
https://bournemouth.service-now.com/sp?id=kb_article&sys_id=aceb5495dbf21f80983d96d8db96191f
https://bournemouth.service-now.com/sp?id=kb_article&sys_id=5c4c50d5dbf21f80983d96d8db96193a
mailto:calendarcentre@bournemouth.ac.uk



