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Terms and Conditions 

Before you can use this site you must agree to the fol lowing terms and cond it ions. 

iCal feeds are fi les in the standard .ics fo rm;it that can be added as a read-on ly ca lenda r alongside you r personal calendar in applications suc h as 

Outlook, iCa lendar and Google Ca lendar. Yo u can then use overlays to combine cale ndars and ma nage you r appointments. 

BU iCal feeds are open access, wh ich means a numbe r of services can use them. Every effo rt has been made to exclude personal informa tion fro m the 

feed URL so tt,at individuals cannot be identified from that data. If you share you r persona l URL feed with others, t hey may have access to you r 

t imetable data, in the same way that you do. We recommend you do not sha re your unique URL or person;il t imet;i ble d;ita ;is this c;i n invalidate your 

link and prevent you receiving cha nge updates. If you believe somebody else has your URL you can re-gen erate your iCAL feed. This disab les any 

previous feeds, and regenerates a new un ique code that you can add to yo ur device as needed. You can also unsubscribe completely if you wis h. 

Bournemou th Un iversity can not accept an y responsibility for any 3rd party sites you share your feed with. 

iCal feeds may not display recent changes immediate ly (i.e. rooms, times or class gro ups) due to delays in synchron isation or device settings. For 

rlmnl P C.onnl P r;i l pn,i;ir onlv 11nrl;itp,; nvPrninht nr PVPrv 4-6 hnm,;_ whPrP;i<; Mirrn,;nft 011tl nnl.'. 11,;11ril lv 1m rl ;itp,; PVPrv 'i() m inu t pc;_ 1/,;pr,; ;m> 
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E-mail Subscript ions 

Yo u ca n sign up to rece ive e-ma il not ificati ons whenever a 

feed is disabled or ena bled by administ rators (e.g. because 

of summer timeta ble changes) or whenever a new feed is 

added to the system. Select you r choices, then press OK to 

save you r changes and close this window. 

0 Alert me whenever a new feed is made available. 

0 Alert me whenever a feed I am subscribed to is 

disabled or enabled aga in by an administrator. -

iew your 

Calendar Centre 

Setting up a Calendar Centre Feed for the first time 
1. Log on to the Calendar Centre via the link in Brightspace (under Useful links) or use the link here:

https://calendarcentre.bournemouth.ac.uk/.

2. This takes you to the Terms and Conditions for the service and includes information about updated times (it

depends on the calendar application you’re use – for example, Outlook updates about every 20 minutes) .

Please read them and if you are happy to continue, click on I Agree. It is necessary to agree the terms and

conditions to use the service.

3. Now choose whether you would like to receive email notifications about release of new feeds and/or whether a

feed you have subscribed to is disabled or enabled. Tick the boxes if you wish to receive either or both emails.

Then click OK.
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■■■ · o 
E-mai l Subscriptions 

You can sign up to receive e-mail notifications whenever a 

feed is disabled or enabled by administrators (e.g. because 

of summer t imetable changes) or whenever a new feed is 

added to the system. Select your choices, then press OK to 

save your changes and close this window. 

Alert me whenever a new feed is made available. 

Alert me whenever a feed I am subscribed to is 
disabled or enabled again by an administrator. 

E-mail Subscriptions 

Your preferences have been saved. You can change your e­

mail subscription preferences at any time by selecting the 

r teaching 

bsite allows 

ndar feed. This 

iewyour 

Sarah BU Bournemouth 
University Calendar Centre 

■■■ · o 
Add Calendar 

Bournemouth University offers a number of different calendar feeds (including your teaching 

timetable, room bookings and Brightspace appointments). The Calendar Centre website allows 

you to combine one or more of the available feeds to create your personal BU Calendar feed. This 

can be uploaded as a read-only file to different calendar applications, so you can view your 

activities in one place. 

Calendar Centre 

4. There will be a confirmation notice that your email preferences have been saved. Click OK to confirm. 

5. This takes you to the screen where you can create a personal BU Calendar feed and choose which feeds you 

want to access via an iCal feed. Click on Add New Calendar. 
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Add Calendar 

Calendar Name: 

My BU Calendar 

Select at least one feed from the list below. Feeds marked 
with asterisks are external feeds that will require a URL 

Brightspace Online Timetable 

Room Bookings 

Save & Generate URL 

■ Available ■ Not Avai lable 
• External feed - requires URL 

Cancel 

■ Disabled by admin 
■ Checking status 

Add Calendar 

Calendar Name: 

My BU Calendar (OLT & RB) 

Select at least one feed from the list below. Feeds marked 
with asterisks are external feeds that will require a URL 

0 

0 

Brightspace I Online Timetable 0 ... 

Room Bookings 0 

Cancel 

■ Available ■ Not Available ■ Disabled by admin 
• External feed - requires URL ■ Checking status 
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6. The Add Calendar screen shows you which feeds you can choose from, and whether they are currently available 

or not. For example, the Brightspace, Online Timetable and Room Bookings feeds show as available as they are 

highlighted in green below. 

Choose a name for your calendar feed (so you can manage it in your calendar application – e.g. Outlook, Google 

or Apple). The suggested name is My BU Calendar, but you can change or add to it. 

Then click on the feed(s) that you want to see via the iCal feed. See below which shows the Online Timetable 

and Room Bookings feeds have been selected. 
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Feed Saved Successfu lly 
@ 

Feed Saved Successfully 
You can view the feed(s) you have selected in the calendar 

application of your choice using the following URL: 
You can view the feed(s) you have selected in the calendar 

application of your choice using the following URL: 

https://qacale nd a rce ntrei ea l.bou rnemou th.ac.u k/f eed/e https//qacalendarcentreical.bournemouth.ac.ukjfeed/e 

CS ics 

Fi&"iii Close Fi&'HE Close 

Configuration St eps Configuration Steps 

Click on the links below to find out how to set up your 

Calendar feed in d ifferent calendar applications. 

Click on the links below to find out how to set up your 

Calendar feed i n different calendar applications. 

BU 

ID 12 

Bournemouth 
University 

II 

Ca 

e 
Manage Calendar 

Use the information below to manage (amend or remove) your personal calendar feeds that you 

have already set up. You can also add other feeds with a new name if needed. Use the arrows to 

show or hide more information about your feeds. 

I My BU Calendar (OLT & RB) V 

Select at least one feed from the list below. Feeds marked with asterisks are external feeds 
that will require a URL. 

I Brightspace I Online Timetable (2) I Room Bookings (2) 

Save & GeVChange URL Delete Calendar 

■ Available ■ Not Avail.able ■ Disabled by admin • External feed - requires URL 
■ Checking status 

Efaiii@iME 

~-12 

Sunday 

12 

Sarah 

Settings 

External Feed URL.5 

View Terms and Conditions 

Sign Out 

@ 

Calendar Centre 

7. When you have selected the feeds you want included in this Calendar, click on Save & Generate URL. This saves 

your settings and creates the URL that you need to import to your calendar of choice to display the bookings. 

Click on Copy Link to copy the link into your clipboard so you can use it in another calendar, on another device 

or on your phone.  See the links below to Knowledge Base support information on setting up an iCalendar feed 

in Outlook, Google Calendar or an Apple Calendar. 

Outlook Google Apple 

8. Once you have used the link to set up your calendar feed, click on Close to return you to the Manage Calendar 

Screen. To sign out, just click on the drop down arrow by your name, and click on Sign Out. Then close your 

browser window. 

If you have any queries, please contact the IT Service Desk or contact calendarcentre@bournemouth.ac.uk. 
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https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flive.hornbill.com%2Fbuitservicedesk%2Fcatalog%2Fservice%2Fcom.hornbill.servicemanager%2F5%2F%3Ffaq%3D1478&data=04%7C01%7Cslincoln%40bournemouth.ac.uk%7C360b420e41be4d6cf09008d98d7ecb5b%7Cede29655d09742e4bbb5f38d427fbfb8%7C0%7C0%7C637696398001252959%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=I0o7hHWUAGVfMJ3XIDDjvIgmviGNuZE4fUIpHSFIs%2Fc%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flive.hornbill.com%2Fbuitservicedesk%2Fcatalog%2Fservice%2Fcom.hornbill.servicemanager%2F5%2F%3Ffaq%3D1492&data=04%7C01%7Cslincoln%40bournemouth.ac.uk%7C360b420e41be4d6cf09008d98d7ecb5b%7Cede29655d09742e4bbb5f38d427fbfb8%7C0%7C0%7C637696398001252959%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=c9DDk5YREqY6F6VBmUpbwbWXkqcryTufFvI8e3k2%2BIg%3D&reserved=0
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flive.hornbill.com%2Fbuitservicedesk%2Fcatalog%2Fservice%2Fcom.hornbill.servicemanager%2F5%2F%3Ffaq%3D1486&data=04%7C01%7Cslincoln%40bournemouth.ac.uk%7C360b420e41be4d6cf09008d98d7ecb5b%7Cede29655d09742e4bbb5f38d427fbfb8%7C0%7C0%7C637696398001262918%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=F169EaOak52YtZxNPPvCkes9XKNefL3xdxy6Wr%2Fbg8g%3D&reserved=0
mailto:calendarcentre@bournemouth.ac.uk
https://bournemouth.service-now.com/sp?id=kb_article&sys_id=fe6b5455dbf21f80983d96d8db961957
https://bournemouth.service-now.com/sp?id=kb_article&sys_id=aceb5495dbf21f80983d96d8db96191f
https://bournemouth.service-now.com/sp?id=kb_article&sys_id=5c4c50d5dbf21f80983d96d8db96193a



