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Restrictions associated with mitigating the impacts of COVID-19 will continue to have implications for carrying out research activities for the foreseeable future, including additional safety measures when undertaking research in the field or limits to the number of people that can access a research facility on campus at any given time. 
Bournemouth University remains committed to developing and supporting research and therefore, BU’s academic community is strongly encouraged to continue to be proactive in ensuring that our programmes of research activity continue to advance, in a way which adapts to the challenges presented by COVID-19. 
Wherever possible, research activities should mitigate the risks associated with COVID-19 by adapting research design to take place online – for example, by conducting interviews by video conference rather than in person. That said, the University recognises, this may not always be possible, and therefore, this guidance refers to:  
1) Research and knowledge exchange activities which takes place on BU campuses 
2) Research and knowledge exchange activities which takes place outside of the home and off-campus. 
Before preparing to undertake research activities that are not online and require physical access to people and/or specialist facilities, it is recommended that all researchers read the relevant government guidance and ensure they are adhering to any frameworks stipulated by their research funder if applicable (see, for example, the NIHR Re-Start Framework). Please see the useful links section set out in appendix 5. 
What if my research activities require travel? 
Travel can only be permitted in line with current government guidelines, including Foreign, Commonwealth & Development Office (FCDO)  guidance.  Any travel required to undertake your research activities must be compliant with current domestic and international guidance (including any travel to BU-owned facilities). It is recommended that for the academic year 2020/21, travel for research purposes is mitigated wherever possible and alternative arrangements are made. This could include, for example, the creation of a collaboration agreement for partner organisations to undertake work in country. 

What if my research activities take place on campus, for example in a BU laboratory?
Space within Bournemouth University’s research facilities (including, but not limited to, laboratories) are subject to the same adaptations as all other spaces on campus. Therefore, access may be restricted (for example, only two people may be able to work safely in a laboratory, that previously accommodated eight). It will be up to your Faculty to determine how to prioritise the use of specialist spaces, in line with the principles set out in appendix 1 using the criteria as detailed in appendix 2. In the first instance, please contact your Faculty Operations Team to gain access to the relevant facility.  
What if my research activities need to take place off campus?  
You must follow the process set out in appendix 3, which includes completing the COVID-19 compliant research form, an updated risk assessment for approval by your Faculty Operations team (who are supported by the Health, Safety & Wellbeing team) and secure endorsement from any external partners for the research to proceed.  

If you are required to complete an external risk assessment by any external organisations associated with the research or if a risk assessment for your project has been completed by a team member who is external to BU, these documents must also be approved by your Faculty Operations team. This documentation will then be reviewed by RDS and you will be issued a letter confirming your off campus research activities can proceed. 

Why are you making me do more paperwork to undertake my research off campus?
Bournemouth University strongly encourages all colleagues to continue to undertake research and knowledge exchange activities. Additional protocols are currently in place to ensure that the activities of the University are as safe as possible to protect the wellbeing of our colleagues and research partners. In the event of any outbreak associated with BU research sites, it is important that the institution can demonstrate how our academic community has ensured its activities are not contributors to the spread of the coronavirus. 
What if my research costs will increase in order to adhere to COVID-19 adaptations? 
In the first instance, for externally funded projects, we recommend speaking to your Project Delivery Officer to discuss how your budget can be adapted. If your project is internally funded, it is recommended that you speak to the scheme’s manager to discuss how it can be adapted to include additional costs. 

What if my research costs are likely to decrease as I change my research design? 
Even if your project is likely to cost less (for example, because you have switched from weekly travel to undertake interviews to conducting interviews online) is it really important to discuss this as soon as possible with your Project Delivery Officer (if your project is externally funded) or Funding Scheme Manager (if internally funded). 
Your project could be reworked to enable other activities to enhance your project and/or release budget to support other activities. Furthermore, it is important that we have an accurate forecast of your anticipated expenditure to effectively manage our programmes of research activity.  
What about research ethics? 
As with all research activities, appropriate ethical approval is required.  Research should remain within the ethics approval that has been granted; however, where this is changed as a result of COVID 19 (for example moving from face-to-face to remote interviewing) please email researchethics@bournemouth.ac.uk to notify the University of the change(s). In most instances this will be sufficient but it is possible that substantive changes may require a formal amendment to be notified via the Online Ethics Checklist; you will be advised if this is the case. 
Otherwise, the Online Ethics Checklist will remain accessible; ethics review and approval will continue to operate as normal for new applications. Please note that no research activities involving human participants and collecting personal data should start until ethical approval is in place. The Online Ethics Checklist is available on any device and as its platform is public facing. 
It is also recommended that you review any additional guidance produced by your research funder. A summary of updated guidance documentation can be found on UKRI’s COVID-19 guidance pages. 
What happens if I am starting a new piece of research?
If you are starting a new research project, it is critical that you ensure you mitigate the risks of spreading COVID-19. Furthermore, if you require access to BU facilities, it is important to demonstrate the strategic value of the project so space can be prioritised appropriately. Therefore, you still need to follow the processes set out in this document. 
I have read this guidance, but am still confused as to what to do. Where can I go for help?
Dr Rebecca Edwards, Research Programme Manager in RDS is providing operational oversight of this scheme, so if you have any queries or concerns in regard to the principles and/or process, please contact her in the first instance. For data queries, such as your RED ID, please contact your Faculty Project Delivery Officer or a Project Administrator.
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· Re-starting research activities at BU (both on campus and in the field – including outdoor and indoor locations) must be enshrined with the principles and planning assumptions of the University’s Major Incident Group (MIG).  
· Crucially, this places the health, safety and wellbeing of people at the heart of these principles. This applies to BU staff and students, research partners and participants. 
· They also recognise the expectation from government that researchers will be enabled by the Universities to re-start research activities to support COVID-19 recovery. 

Appendix 1a: On campus research activities
It is imperative for BU to:
I. Ensure that any research activities which resume adhere to BU’s Major Incident Group Principles and Planning Assumptions, whereby people (and their health, safety and wellbeing), remain our primary concern.
II. Ensure researchers concerned are able to conduct research activities in line with their own personal circumstances (for example, if they/their families require additional social distancing measures to be upheld)
III. Ensure the health, safety and wellbeing of any research partners and/or participants is maximised 
IV. Honour external commitments to research funders and sponsors, including embedding additional frameworks/requirements
V. Honour our commitments to postgraduate research (PGR) students to enable them to progress their studies wherever possible
VI. Minimise increased financial costs to BU which may be incurred by extending research projects delayed by a lack of access to laboratories etc. 
VII. Enable projects of the highest strategic priority to progress (for example tied to an SIA investment, accelerate quality of REF submission, etc.) 
VIII. Progress research activities which are time dependent (for example where there is an expiry data on samples requiring analysis etc.)
IX. Implement protocols for ensuring staff and any research participants maintain adherence to social distancing
X. Demonstrate to national funders (including UKRI) that BU is enabling utilisation of publicly funded assets
XI. Develop working practices which enables access to facilities away from core educational activities
XII. Identify where any additional research costs are incurred and seek to leverage external funding (where feasible) 

Appendix 1b: Off campus research activities 
It is imperative for BU to:
I. Ensure that any research activities which resume adhere to BU’s Major Incident Group Principles and Planning Assumptions, whereby people (and their health, safety and wellbeing), remain our primary concern. Ensure researchers concerned are able to conduct research activities in line with their own personal circumstances (e.g. if they/their families require additional social distancing measures to be upheld). 
II. Ensure the health, safety and wellbeing of any research partners and/or participants is maximised 
III. Honour external commitments to research funders and sponsors, including embedding additional frameworks/requirements
IV. Honour our commitments to postgraduate research (PGR) students to enable them to progress their studies wherever possible
V. Minimise increased financial costs to BU which may be incurred by extending research projects delayed by a lack of access to field sites.
VI. Enable projects of the highest strategic value to progress (for example tied to an SIA investment, accelerate quality of REF submission etc.) 
VII. Progress research activities which are time dependent (for example where there is an expiry data on samples requiring analysis etc.)
VIII. Where activities take place in third party own sites, agree protocols for ensuring staff and any research participants maintain adherence to social distancing.
IX. Identify where any additional research costs are incurred and seek to leverage external funding (where feasible) 
X. Enable time dependent activities (for example fieldwork dependent on weather conditions) to progress
XI. Minimise barriers to inherently socially distant research activities taking place within daily travel distance 
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Detailed within table 1 is an indicative guide for how the restart of research projects is to be prioritised. 
	Question 
	Indicative scoring  

	Is the project externally funded?
	Where 1 = less than £10k; 2=£10-30k; 3= £30-50k; 4 = £50-100k and 5 = over £100k. 
Please use 0 if there is no external funding (comments section to indicate internal funding). 

	What will be the cost to BU if research projects are not restarted within the next three months?
	Where 1 = less than £500; 2 = £500-£1,000-; 3= £1,000-£5,000, 4 = £5,000-£10,000 and 5 = over £10,000. 
Please use 0 if there will be no additional costs. 

	Is the research time critical? (For example, samples that require analysis within a fixed time frame or is part of a longitudinal study)
	Where 1 is minimal disruption and 5 is means the research will no longer be valid. 

	Is the research connected to a project linked to a SIA-funded initiative? (i.e. IMSET, BU-IAS or IMIV?) 
	Where 1 = none, 3 = associated project (i.e. some income is attributed, 5 = all income is attributed to the SIA-funded initiative).

	Are you confident that the research has made the necessary adjustments to adhere to COVID-19 restrictions (including safety for participants)? 
	Where 1 = very low confidence and 5 = very high confidence.  

	Is there a reputational risk with not prioritising the restarting of the research project? 
	Where 1 is a very low risk (for example partners will not withdraw, similar research activities at other HEIs remain paused) and 5 is a very high risk (whereby partners have stated they will withdraw from research, BU is behind competitor organisations in terms of restarting, etc.)

	Would delays to recommencing research activities be detrimental to the wellbeing of the staff, students, partners and/or participants? 
	Where 1 is a very low risk of a negative impact on wellbeing and 5 is a very high risk of negative impact on wellbeing (for example, a PhD completion being delayed by a year). 
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[bookmark: _Appendix_3:_processes]Appendix 3: processes for undertaking research activities during the COVID-19 pandemic  
[bookmark: _Appendix_3a:_On]Appendix 3a: On campus activities
If you require access to a BU owned research facility, prioritisation of these spaces in being managed by your Faculty. In the first instance, please contact, the relevant contact within your Faculty Operations Team as follows:
· FHSS: HSSFacultySupportAdministrator@bournemouth.ac.uk 
· FMC: mbrocklehurst@bournemouth.ac.uk
· FoM: lbrooks@bournemouth.ac.uk
· FST: dhall2@bournemouth.ac.uk 
They will advise you of the relevant process to undertake to gain access to the space(s) you require, if applicable. 
[bookmark: _Off_campus_activities_1][bookmark: _Appendix_3b:_Off]Appendix 3b: Off campus activities 
You will need to adhere to the process set out below:
	Process point
	Action 

	Step 1
Feasibility
	Researcher to determine whether research is still feasible in light of COVID-19. If feasible, proceed to step 2. 


	Step 2 
Adaptation
	Researcher to determine whether research activities can evolve in light of COVID-19 and redesign study as such (in consultation with the relevant funder if required). Once revisions are agreed (if applicable), proceed to step 3.  

	Step 3 
Risk assessment 
	Researcher to: 
· Develop a new risk assessment – include “COVID-19 Compliant Off-Campus Research” at the start of the title before the name and location of the activity. Complete and attach COVID-19 risk assessment and method statement to risk assessment (see Appendix 6 for template documents). DO NOT SUBMIT /SAVE DRAFT COPY/ SEND FOR APPROVAL – instead log out when you get to approval page and email your Faculty Operations Team for assessment to be checked (see email addresses below). Your faculty will confirm when you can submit. 
· FHSS: HSSFacultySupportAdministrator@bournemouth.ac.uk 
· FMC: mbrocklehurst@bournemouth.ac.uk
· FoM: lbrooks@bournemouth.ac.uk
· FST: dhall2@bournemouth.ac.uk 

	Step 4
Risk assessment approval 
	Faculty Operations team to:
· Review the risk assessment (utilising the COVID-19 Guidance provided by Health, Safety & Wellbeing and consulting specialist expertise, if required). Once satisfied that the risk assessment is of required standard, provide approval and return this to the applicant. 

	Step 5
Research partner(s) approval 
	Researcher to:
· Secure written approval from the site that the research will take place on (this could include hospitals, community centres or the landowner of an outdoor space etcetera), that it can proceed and adheres to their risk assessment processes. 

	Step 6 
Faculty approval 
	Researcher to:
· Complete the COVID-19 Adapted Research Form (as provided in appendix 4) and send it to your Deputy Dean for Research & Professional Practice (DDRPP) for endorsement including the approved risk assessments and any partner approvals:  
· FHSS: vhundley@bourenmouth.ac.uk
· FMC: dmendis@bournemouth.ac.uk
· FoM: msilk@bournemouth.ac.uk
· FST: tzhang@bournemouth.ac.uk 
Once DDRPP approval is provided (either with an electronic signature or email to confirm), send the finalised documentation to RDSProjectAdmin@bournemouth.ac.uk 


	Step 7
Institutional approval 
	RDS to: 
· Ensure that all the documentation (risk assessment, recommencing research form and ethical approval) has been completed.
· RDS to confirm with the researcher by issuing an approval letter that the research can proceed and the RED records are updated as such (if applicable). 

(Please note, approval will ordinarily be issued within one week, if not sooner. If an expedited approval is required please ensure this is clearly marked in the subject line of the email sent through to RDS). 
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	Request to undertake research and knowledge exchange activities outside of the home: post June 2020 

	Principal investigator
	

	Other team members
	

	Department and Faculty
	

	Title of project 
	

	Project start date
	

	Anticipated project finish date 
	

	Funder
	

	Total budget
	

	Activity code 
	

	If your research taking place outside of the home and off-campus? 
	If no, please re-read this guidance as this form does not need to be completed. 

	Rationale for research resuming outside of the home
	

	Location of the research (please be as specific as possible, including room/laboratory numbers if applicable) 
	

	How is the research still feasible? 
	

	If applicable, how has the research activity evolved to understand the impacts of C19? 
	

	How will you travel to your research location and ensure it is compliant with current travel restrictions? 
	

	Ideal times and dates of the research activities (please be as specific as possible – for example, 8 hour per day for four week, or three hours per week for six months)
	

	Minimum times and dates of the research activities to resume (please be as specific as possible as to the minimum times for your research to be viable) 
	

	Please detail any specialist equipment that your research is reliant upon 
	

	Have you completed a BU risk assessment and has this been approved? (Please provide evidence of this as an appendix to this form – UNLESS your research activities take place on campus, when this step needs to be completed AFTER endorsement from the RPMC MIG) 
	

	External partner(s) involved
	

	Do you have support from your external partners to resume your planned research activities? (Please provide evidence of this as an appendix to this form)
	

	Have you completed risk assessments required by any research partners and have these been endorsed by BU? (please provide evidence of this as an appendix to this form)
	

	Signatures of DDRPP (or nominated representative) indicating Faculty endorsement of responses to this form and for research to proceed  
	






Appendix 5: external guidance for undertaking research during the COVID-19 pandemic
From government: 
· Government guidance on returning to work: https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19
· Government guidance on reopening labs and research facilities: https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/labs-and-research-facilities
Other sector guidance: 
· Universities UK principles and considerations: emerging from lockdown: https://www.universitiesuk.ac.uk/policy-and-analysis/reports/Pages/principles-considerations-emerging-lockdown-uk-universities-june-2020.aspx
· NHS Health Research Authority: https://www.hra.nhs.uk/covid-19-research/covid-19-guidance-sponsors-sites-and-researchers/
From funders:
· UKRI guidance for research and innovation communities: https://www.ukri.org/research/coronavirus/guidance-for-the-research-and-innovation-communities1/ 
· NIHR Restart Framework: https://www.nihr.ac.uk/documents/restart-framework/24886

Appendix 6: template documents
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Maximising the health, safety and wellbeing of BU’s community 


Meeting the expectation of government and external funders that BU is enabling activities to resume where safe to do so
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Template COVID-19 risk assessment.docx
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		Risk Assessment For: Working During the Corona Virus Pandemic. – Generic advice for all BU staff

		Risk Assessment No.: 



		Site: 

		Person completing assessment : 

		Date Produced: 



		Area: 

		Persons contributing to assessment:, Phil Bowtell, Jim Mussenden

		Date last reviewed: 



		

		Person approving the assessment: 

		Date Approved: 



		

		Activity being undertaken: 

		Date for Review: 



		Examples of Potential Persons Exposed / at Risk: BU staff, Sub-contractors, Visitors, Members of Public, Delivery Drivers, Vulnerable groups.







		Risk Rating: Likelihood x Severity 

6 to 9 High Risk = H 

3 to 4 Medium Risk = M

1 to 2 Low Risk =L

		Likelihood:

Harm is certain or near certain to occur = High 3

Harm will often occur = Medium 2

Harm will seldom occur = Low 1

		Severity:

Death or Major Injury (as defined by RIDDOR) = Major 3

7 – Day Injury or illness (as defined by RIDDOR) = Serious 2

All other injuries or illness = Slight 1







		HAZARD

		RISK

		PERSONS EXPOSED

or at risk

		Risk Rating

		Mitigation / Control Measures

		Residual Risk Rating



		

		

		

		H

		M

		L

		

		H

		M

		L



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system. 









		Transmission from the hands

		· Staff

· Security

· Visitors to site

· Sub-contractors

· Delivery Drivers

· Vulnerable groups – Elderly, Pregnant workers, those with existing underlying health conditions

· Anyone else who persons on site physically come into contact with. 















































		x

		

		

		Hand Washing



Well maintained hand washing facilities with soap and hot water. Suitable stocks to be maintained and checked so that supplies can be maintained. 



Where possible consideration should be given to the provision of paper towels for drying of hands. 



Where possible consideration should be given to encouraging staff to provide their own hand towels. To reduce the waste produced from disposable hand towels.



Stringent hand washing regime taking place upon entering site and then on a frequent basis throughout the day. Signs erected to remind those arriving on site. Wash hands immediately on returning home. 



Good handwashing techniques to be communicated and employed by all. Employees to be reminded on a regular basis to wash their hands for 20 seconds with warm water and soap and the importance of proper drying. 



Hand washing posters displayed on site. 



See hand washing guidance.

· https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/

Wash hands for 20 seconds following the below routine:



· Wet your hands with water.

· Apply enough soap to cover your hands.

· Rub your hands together.

· Use 1 hand to rub the back of the other hand and clean in between the fingers. Do the same with the other hand.

· Rub your hands together and clean in between your fingers.

· Rub the back of your fingers against your palms.

· Rub your thumb using your other hand. Do the same with the other thumb.

· Rub the tips of your fingers on the palm of your other hand. Do the same with other hand.

· Rinse your hands with water.

· Dry your hands completely with a disposable towel.

· Use the disposable towel to turn off the tap.

Gel sanitisers provide where washing facilities not readily available. These must be a minimum of 60% alcohol content.



Hand wipes to be made available wherever possible in the works area.



Staff to be reminded regarding the need to cover their mouths catch coughs and sneezes in crook of elbow or tissues – Follow Catch it, Bin it, Kill it advice. 

Where possible consideration should be made to provide tissues.



Avoid touching face, eyes, nose or mouth with unclean hands.  

		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from surfaces and contact points

		· Staff

· Security

· Visitors

· Sub-contractors

· Delivery Drivers

		x

		

		

		Cleaning

Frequently cleaning and disinfecting of objects (including delivered parcels) and surfaces that are touched regularly, particularly in areas of high use such as door handles, light switches, kettles, microwaves, taps, and office areas. Any surface that has come into contact with hands or clothing especially in the welfare facilities.



Clean areas and items using appropriate cleaning products and methods. For example using anti-bacterial wipes.



All vehicles, door handles, seatbelts, hand tools and equipment used should be regularly cleaned and a record maintained of what and when has been cleaned.



No sharing of tools /equipment between staff where possible, if not to be cleaned on finishing using and again on receipt.



All delivery packaging to be suitably wiped over before opening then bagged immediately. Bins to be emptied regularly (minimum at end of working day). 



Rigorous cleaning regimes to be followed. Checks / register to be created and maintained by staff working detailing areas to be cleaned. Managers / staff working to ensure all facilities are cleaned in line with the guidance below.



Managers to ensure staff undertake and record cleaning regimes.
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Delivery Drivers / BU staff drivers



Staff should not share vehicles or cabs, where suitable distancing cannot be achieved. Where possible vehicles should be allocated to individuals to avoid sharing.



Cleaning regimes to be in place for vehicle cabs.



Drivers should remain in their vehicles wherever possible on arrival. Where not possible, arriving drivers must wash their hands before they begin to unload any equipment or materials.



All drivers visiting will be afforded access to the site welfare facilities as long as social distancing rules and hygiene practices are followed. 



		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from person to person

		• Staff

• Security

• Visitors

• Sub-contractors

• Delivery Drivers

• Anyone else who persons physically come into contact with.

		x

		

		

		Social Distancing



Staff to be reminded on a daily basis of the importance of social distancing both in the workplace and outside of it. Management checks to be established to ensure this is adhered to.



Reduce the number of persons in any work area to comply with the 2-metre (6.5 foot) gap recommended by the Government and Public Heath England wherever possible. If not possible additional risk assessments will need to be undertaken.

 

Take steps to review work schedules including start & finish times / break times / shift patterns, working from home etc. to reduce number of workers on site or using facilities at any one time. 



Close work is to be avoided wherever possible and safe to do so. Redesign processes to ensure social distancing is maintained wherever possible. Plan work to maximise distances between staff and between working teams.



Conference calls and Microsoft Teams software to be used instead of face to face meetings where suitable. 



Ensure rest breaks for staff are staggered as required to reduce risk of loss of social distancing in the welfare facilities. 



Place signs at entry points to welfare areas, canteen, toilets etc advising of the max number of persons at one time. Social distancing to be maintained in all work and rest areas. 



All staff should be asked to bring pre-prepared meals and refillable drinking bottles from home, avoiding the need to leave site to visits shops for food. 





Essential Close Working – avoid if possible



There may be tasks and work requirements where it is not possible, or safe, for workers to distance themselves from each other by 2 meters. Where this is the case, the following rules are to be observed:



· Plan the work to minimise contact between workers, maximising working distances.

· Plan the work to minimise the number of workers involved in the work.

· Maintain high levels of hygiene and wash hands often.

· Staff are to avoid touching their face if hands are not clean.

· When working indoors, increase ventilation in enclosed spaces wherever possible.

· Any work requiring skin to skin contact between workers should not be undertaken.

· Staff to bring prepacked lunches etc. to reduce need to leave sites during breaks. 

· Staff to consider utilising their vehicles to sit in when taking break



Access, egress and moving around site



Where one way systems and marked floor areas are indicated these should be followed.



The use of lifts and stairs should be used as directed by the procedures introduced.



Where barriers are in place to prevent people coming into close contact e.g. reception, library areas these should be observed.



Any queuing arrangements in place should be have clear signage and be observed.



Always observe social distancing rules (2 meters) when moving around site.



		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Working with symptoms of Covid 19

		• Staff

• Security

• Visitors to the site

• Sub-contractors

• Delivery Drivers

• Anyone else who persons physically come into contact with.

		x

		

		

		Symptoms of Covid-19



Do not leave your home if you have either:



· a high temperature – this means you feel hot to touch on your chest or back (you do not need to measure your temperature)

· a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing episodes in 24 hours (if you usually have a cough, it may be worse than usual)

If anyone becomes unwell with a new continuous cough or a high temperature in the work place they will be sent home and advised to follow the stay at home guidance.



· If you develop the above symptoms you should self-isolate at home for 7 days. 

· If, at the end of 7 days you are fit and no longer have a high temperature you can return to work.

· If you live with others and another member of your household develops these symptoms you should self-isolate for 14 days before returning to work. 

· If during this period you develop symptoms yourself, you should self-isolate for 7 days from when the symptoms began. If, at the end of these 7 days you are fit and no longer have a high temperature you can return to work.

· If you have had symptoms, you may end your self-isolation 7 days from the day you were first ill. The cough may persist in some people, despite the coronavirus infection having cleared. A persistent cough alone does not mean someone must continue to self-isolate for more than 7 days.

· All household members who remain well can end household-isolation after 14 days. 

· Should a household member develop coronavirus symptoms late in the 14 day household-isolation period (eg on day 13 or day 14) the isolation period does not need to be extended, but the person with the new symptoms has to stay at home and self-isolate for 7 days.

Managers will maintain regular contact with staff members during this time.



The below explanation is to be displayed on site:
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Records of absence are to be maintained as per the BU HR guidance to ensure that the isolation guidelines are being followed.



If anyone has worked with, or helped someone who was taken unwell with a new, continuous cough or a high temperature at work, they do not need to go home unless they develop symptoms themselves. 



All staff should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell with symptoms consistent with coronavirus infection.



It is not necessary to close the site / building, or offices, or to send further staff home, unless current government policy changes.



		

		X

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from PPE

		• Staff

• Security

• Visitors to site

• Sub-contractors

• Drivers

• Anyone else who persons physically come into contact with.

		x

		

		

		Wearing of Gloves



Where additional Risk Assessments identifies wearing of gloves as a requirement of the job, an adequate supply of these will be provided. 



Disposable gloves are to be used for all cleaning activities. 



Staff are to be briefed on how to remove gloves carefully to reduce risk of transmission and how to dispose of them safely. (See guidance and process below).

Step 1 - Do Not Snap Gloves 

While removing gloves, the material may be pulled taught - be careful not to let it snap back. This could spray contaminated substances into the environment and increase the risk of cross contamination and infection. 









Step 2 - Grasp The Palm Of The Gloves On One Hand

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_453205180.jpg]

Using one of your gloved hands, use this to grasp the glove material on the palm of the other hand. Ensure the material does not turn over and touch your skin, grasp it and pull away from your wrist.

Step 3 - Pull The Material Away From Your Wrist
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As you pull the glove material towards your fingers, ensure it is turning inside out on itself. This will keep any substances inside the gloves and away from your skin. 



Step 4 - Carefully Scrunch The Material Into A Ball, Using Your Gloved Hand

Gently scrunch the now removed glove and hold this in your gloved hand. Be careful not to drop this or place it on a work surface. Ensure it is still inside out to avoid any substances dripping onto the work surface or floor.

Operatives to be reminded that wearing of gloves is not a substitute for good hand washing as protection against Corona Virus.







Step 5 - Use Your Index Finger to Remove The Second Glove

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_550012387.jpg]

Take your index finger, then push this under the cuff of the second glove, careful not to touch the outside and only the skin inside the glove. Gently push the glove material towards your fingers, turning it inside out and over the balled up glove in your hand. Your fingers should only be touching the inside of the second glove.

Step 6 - Dispose Of The Gloves

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_598077638.jpg]

Immediately dispose of the gloves in the general waste bin to ensure the correct procedure for the disposal of PPE. Do not place them down anywhere on the way or take too long to remove them.

Step 7 - Wash Your Hands

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_260417144.jpg]





It’s very important that you now wash your hands thoroughly. Follow this guide and ensure they are clean and the risk of cross contamination or infection is reduced.



Tips For Removing Disposable gloves 

Here are some top tips for when you have to remove your disposable gloves: 

· Always remove disposable gloves slowly - this removes the risk of splatter and dispersion of contaminating substances. 

· Never reuse disposable gloves - always throw them away immediately. 

· Remove gloves close to a bin - to avoid cross contamination of the environment, remove your gloves as close to the general waste bin as possible. 

· Do not pull the material of gloves too tightly - this may cause the gloves to rip or tear, increasing the risk of coming into contact with hazardous substances. 

· Don’t touch your face or clothes with contaminated gloves or until you have washed your hands after removing your gloves. 

· Change your gloves if you are working on something new, to avoid cross contamination.



General



Any PPE that is to be placed on the face is to be done with clean hands. 



No sharing of PPE. 



The virus can be transmitted via fabrics. Wash clothes and PPE regularly at the highest recommended temperature for the fabric and thoroughly dry.



		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from RPE - Facemasks

		• Staff

• Security

• Sub-contractors

		x

		

		

		RPE



Public Health guidance on the use of facemasks RPE (respiratory protective equipment) to protect against COVID-19 relates to health care settings only. In all other settings individuals are asked to observe social distancing measures and practice good hand hygiene and social distancing behavior.



Where RPE is a requirement for risks associated with the work undertaken the following measures will be followed, to prevent an increase in the risk of transmission via the RPE. 



Tight-fitting respirators (such as disposable FFP3 masks and reusable half masks) rely on having a good seal with the wearer’s face. A face fit test will be carried out to ensure the respiratory protective equipment (RPE) can protect the wearer.



Wearers must be clean shaven.



Where RPE must be worn -



· Always wash hands thoroughly before putting on a mask. 

· Avoid touching the mask when in use, if you do, you should clean your hands thoroughly.

· Re-usable masks should be thoroughly cleaned before and after use to minimise the risk of transmission. 

· Re-usable masks should never be shared.

· All single use masks should be disposed of so that they cannot be reused by others.

		

		x

		



		Mental health issues as a result of Corona Virus 

		Deterioration of physical and mental state of individuals

		• All Staff

• Security







		x

		

		

		Mental Health 



Management will promote mental health & wellbeing awareness to staff during the Coronavirus outbreak and will offer whatever support they can to help  



An open door policy to be operated for all staff so they can raise their concerns and worries. BU specific information can be found here.



Operatives with fears to be guided towards their own GP or other available support such as NHS Every Mind Matters website and www.mind.org.uk



		

		x

		



		Poor communication 

		Failure to adhere to guidelines and rules. 



Increased risk of transmission of the virus.

		• Staff

• Security

• Visitors to site 

• Sub-contractors

• Delivery Drivers



		x

		

		

		General Awareness



Posters, leaflets and other materials should be displayed and communicated on all site accesses, noticeboards and welfare areas.



BU guidance to be delivered as toolbox talks to working staff and any sub-contractors if they are working on site. 



Latest Government and industry body advice to be followed and all information displayed to be current. 



Contents of this risk assessment to be communicated to all staff/contractors working on BU premises. The preferred method for this is via e-mail and asking for confirmation that the assessment has been read and understood.



		

		x

		



		Lack of site staff

		Risk of loss of key personnel and affect upon the safety of the activities.

		• Staff

• Security

• Visitors to site 

• Sub-contractors

• Drivers



		x

		

		

		Monitor staffing levels and keep to minimum to ensure safety.



Key personnel such as first aider and supervision to be provided where appropriate.



Tasks with insufficient trained and competent persons to carry out safely should not be attempted. Staff should only carry out the tasks/operate machinery they are trained to do. 

		

		x

		







I can confirm that the information contained in the attached Risk Assessment has been briefed verbally or sent out to all relevant staff and personnel within my team. I confirm that they have electronically confirmed via e-mail that they have received / read and understand the contents of this risk assessment.



A list of electronic receipts is also being held for this assessment as per Appendix A.



Signed on behalf of BU:…………………………………………………. Date:……… …..……………….



Position:……… ………………………….………………. Print Name:………… …………………










Appendix A



When completed and signed a copy of this form is to be placed in the relevant Faculty/Professional Services ‘Working Safety File’ / Collaborative ‘Health and Safety folder along with the electronic confirmation e-mails. A copy is to be sent to the ‘HealthandSafetyMailbox@bournemouth.ac.uk so that it can also be stored within the central BU ‘Health and Safety Folder’. 



		Risk Assessment signature sheet :

Working During the Corona Virus Pandemic. – Generic advice for all BU staff



		Activity being undertaken:

 ( complete the activity to be undertaken)     Risk Assessment No.:          Dated    



		



		Full name

		Organisation

		Area working

		 Electronic confirmation date / signature
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Method Statement for Critical Business activity 



Name:



Location:



Date(s) of activity:  





Rationale:  Why your activity is taking place



Brief description of the activity:  Fairly self-explanatory – just put what you will be doing during your activity here 



In order to keep individuals and colleagues safe the following measures must be taken as set out below: 



· Walk through your activity and explain the precautions you will be taking/processes you will be implementing to address the danger of COVID-19 while the activity is taking place e.g. maintaining 2m social distancing from others, wiping down equipment after use, having participants answer a health questionnaire to avoid possible contaminated samples, bringing own food/drink when possible to avoid shared eating facilities, washing hands throughout the day/before eating etc. This can be bullet points and will obviously depend on the type of activity being conducted

· 

· See below for some example points for a campus activity:

· 

· On arrival the staff members will go to Poole House reception and alert security to their presence on campus

· Security will then accompany the staff member to Christchurch House and will open up the doors to the building.  They/or Estates will then switch the door opening mechanism to “exit only” setting. 

· Please use the designated toilets as specified by Estates during the day and clean it with the provided cleaning supplies after use

· Please wash/sanitise your hands when you arrive at work and avoid touching your face – regular handwashing throughout the visit will be required

· Social distancing (2 metres) will be required at all times to ensure your and others safety

· Please aim to bring packed lunches/food with you on the days you are working and avoid going out to local shops for food.  There will be no facilities on campus for food or drinks so please consider and plan for this before coming into work. 









You are advised to wash your clothing as soon as you get home and thoroughly wash your hands.



If you feel unwell & suspect that you may have COVID-19 symptoms you must inform your colleagues & return home immediately. You must follow the BU absence reporting procedure and follow the latest Government guidelines on testing and self-isolation: https://www.nhs.uk/conditions/coronavirus-covid-19/.
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		Risk Assessment For: Working During the Corona Virus Pandemic. – Generic advice for all BU staff

		Risk Assessment No.: 



		Site: ???

		Person completing assessment: ???

		Date Produced: ???



		Area: ???

		Persons contributing to assessment:, Phil Bowtell, Jim Mussenden

		Date last reviewed: 2nd Oct 2020



		

		Person approving the assessment: ???

		Date Approved: ???



		

		Activity being undertaken: ???

		Date for Review: ???



		Examples of Potential Persons Exposed / at Risk: BU staff, Sub-contractors, Visitors, Members of Public, Delivery Drivers, Vulnerable groups.







		Risk Rating: Likelihood x Severity 

6 to 9 High Risk = H 

3 to 4 Medium Risk = M

1 to 2 Low Risk =L

		Likelihood:

Harm is certain or near certain to occur = High 3

Harm will often occur = Medium 2

Harm will seldom occur = Low 1

		Severity:

Death or Major Injury (as defined by RIDDOR) = Major 3

7 – Day Injury or illness (as defined by RIDDOR) = Serious 2

All other injuries or illness = Slight 1







		HAZARD

		RISK

		PERSONS EXPOSED

or at risk

		Risk Rating

		Mitigation / Control Measures

		Residual Risk Rating



		

		

		

		H

		M

		L

		

		H

		M

		L



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system. 









		Transmission from the hands

		· Staff

· Security

· Visitors to site

· Sub-contractors

· Delivery Drivers

· Vulnerable groups – Elderly, Pregnant workers, those with existing underlying health conditions

· Anyone else who persons on site physically come into contact with. 















































		x

		

		

		Hand Washing



Well maintained hand washing facilities with soap and hot water. Suitable stocks to be maintained and checked so that supplies can be maintained. 



Where possible consideration should be given to the provision of paper towels for drying of hands. These have been provided on the ground floors of all buildings. 



Where possible consideration should be given to encouraging staff to provide their own hand towels. To reduce the waste produced from disposable hand towels.



Stringent hand washing regime taking place upon entering site and then on a frequent basis throughout the day. Signs are erected to remind those arriving on site. Wash hands immediately on returning home. 



Good handwashing techniques to be communicated and employed by all. Employees to be reminded on a regular basis to wash their hands for 20 seconds with warm water and soap and the importance of proper drying. 



Hand washing posters are displayed on site. 



See hand washing guidance.

· https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/

Wash hands for 20 seconds following the below routine:



· Wet your hands with water.

· Apply enough soap to cover your hands.

· Rub your hands together.

· Use 1 hand to rub the back of the other hand and clean in between the fingers. Do the same with the other hand.

· Rub your hands together and clean in between your fingers.

· Rub the back of your fingers against your palms.

· Rub your thumb using your other hand. Do the same with the other thumb.

· Rub the tips of your fingers on the palm of your other hand. Do the same with other hand.

· Rinse your hands with water.

· Dry your hands completely with a disposable towel.

· Use the disposable towel to turn off the tap.

Gel sanitisers are provided where washing facilities not readily available. These contain a minimum of 60% alcohol content.



Hand wipes are available wherever possible in the works area.



Staff to be reminded regarding the need to cover their mouths catch coughs and sneezes in crook of elbow or tissues – Follow Catch it, Bin it, Kill it advice. 

Where possible consideration should be made to provide tissues.



Avoid touching face, eyes, nose or mouth with unclean hands.  

		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from surfaces and contact points

		· Staff

· Security

· Visitors

· Sub-contractors

· Delivery Drivers

		x

		

		

		Cleaning

Frequently cleaning and disinfecting of objects (including delivered parcels) and surfaces that are touched regularly, particularly in areas of high use such as door handles, light switches, kettles, microwaves, taps, and office areas. Any surface that has come into contact with hands or clothing especially in the welfare facilities.



Additional cleaning is undertaken and each building has a dedicated cleaner who frequently cleans hi touch points throughout the day.



Areas and items are cleaned using appropriate cleaning products and methods. For example using anti- Viral wipes.



All vehicles, door handles, seatbelts, hand tools and equipment used should be regularly cleaned and a record maintained of what and when has been cleaned.



No sharing of tools /equipment between staff where possible, if not to be cleaned on finishing using and again on receipt.



All delivery packaging to be suitably wiped over before opening then bagged immediately. Bins to be emptied regularly (minimum at end of working day). 



Rigorous cleaning regimes to be followed. Checks / register to be created and maintained by staff working detailing areas to be cleaned. Managers / staff working to ensure all facilities are cleaned in line with the guidance below.



Managers to ensure staff undertake and record cleaning regimes within the work area to evidence that regular cleaning is being undertaken





[image: ]



Delivery Drivers / BU staff drivers



Where possible staff should not share vehicles or cabs, where suitable distancing cannot be achieved. Where possible vehicles should be allocated to individuals to avoid sharing.



Cleaning regimes to be in place for vehicle cabs.



Drivers should remain in their vehicles wherever possible on arrival. Where not possible, arriving drivers must wash their hands before they begin to unload any equipment or materials.



All drivers visiting will be afforded access to the site welfare facilities as long as social distancing rules and hygiene practices are followed. 



		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from person to person

		• Staff

• Security

• Visitors

• Sub-contractors

• Delivery Drivers

• Anyone else who persons physically come into contact with.

		x

		

		

		Social Distancing



Staff to be reminded on a daily basis of the importance of social distancing both in the workplace and outside of it. Management checks to be established to ensure this is adhered to.



Reduce the number of persons in any work area to comply with the 2-metre (6.5 foot) gap recommended by the Government and Public Heath England wherever possible. If not possible additional risk assessments will need to be undertaken.

 

Take steps to review work schedules including start & finish times / break times / shift patterns, working from home etc. to reduce number of workers on site or using facilities at any one time. 



Close work is to be avoided wherever possible and safe to do so. Redesign processes to ensure social distancing is maintained wherever possible. Plan work to maximise distances between staff and between working teams.



Conference calls and Microsoft Teams software to be used instead of face to face meetings where suitable. 



Ensure rest breaks for staff are staggered as required to reduce risk of loss of social distancing in the welfare facilities. 



Place signs at entry points to welfare areas, canteen, toilets etc. advising of the max number of persons at one time. Social distancing to be maintained in all work and rest areas. 



All staff should be asked and encouraged to bring pre-prepared meals and refillable drinking bottles from home, avoiding the need to leave site to visits shops for food. 





Essential Close Working – avoid if possible



There may be tasks and work requirements where it is not possible, or safe, for workers to distance themselves from each other by 2 meters. Where this is the case, the following rules are to be observed:



· Plan the work to minimise contact between workers, maximising working distances.

· Plan the work to minimise the number of workers involved in the work or at work.

· Maintain high levels of hygiene and wash hands often.

· Staff are to avoid touching their face if hands are not clean.

· When working indoors, increase ventilation in enclosed spaces wherever possible.

· Any work requiring skin to skin contact between workers should not be undertaken without a risk assessment that fully justifies the need for skin to skin contact.

· Staff to consider bringing prepacked lunches to reduce the need to leave sites during breaks. 

· Staff to consider utilising their vehicles to sit in when taking breaks or follow the BU guidance within the various welfare facilities provided.



Access, egress and moving around site



Where one way systems and marked floor areas are indicated these should be followed.



At all times when moving around site and within communal areas face coverings must be worn.



The use of lifts and stairs should be used as directed by the procedures in place, occupancy levels are clearly marked on the floor of the lift.



Where barriers and screens are in place to prevent people coming into close contact e.g. reception, library areas these should be observed.



Any queuing arrangements in place have clear signage and must be observed.



Always observe social distancing rules (2 meters) when moving around site.



		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Working with symptoms of Covid 19

		• Staff

• Security

• Visitors to the site

• Sub-contractors

• Delivery Drivers

• Anyone else who persons physically come into contact with.

		x

		

		

		Symptoms of Covid-19



If you are displaying symptoms of Covid-19, you must stay away from campus. You must follow the government guidance to self-isolate immediately if you develop any Covid-19 symptoms, contact the NHS, and inform your line manager (or supervisory team for PGRs) in the first instance. 



Please also follow guidance as required for isolation when others in your household are symptomatic and/or when you have been alerted via the NHS Test and Trace scheme. 





Line managers must immediately report any absence linked to symptoms of Covid-19 via coronavirus-staff@bournemouth.ac.uk who will liaise with Estates so that an immediate deep clean of any spaces used on campus can be carried out, including any actions to temporarily suspend use of an area. 





The most important symptoms of coronavirus (COVID-19) are recent onset of any of the following:

· a new continuous cough

· a high temperature

· a loss of, or change in, your normal sense of taste or smell (anosmia)

For most people, COVID-19 will be a mild illness. However, if you have any of the symptoms above, stay at home and arrange to have a test to see if you have COVID-19 – go to testing to arrange.



If you have symptoms of COVID-19 however mild, self-isolate for at least 10 days from when your symptoms started. You should arrange to have a test to see if you have COVID-19 – go to testing to arrange. Do not go to a GP surgery, pharmacy or hospital.



If you are not experiencing symptoms but have tested positive for COVID-19, you must self-isolate for at least 10 days, starting from the day the test was taken. If you develop symptoms during this isolation period, restart your 10-day isolation from the day you developed symptoms.



You could be fined if you do not stay at home and self-isolate following a positive test result for COVID-19 or if you are contacted by NHS Test and Trace and instructed to self-isolate.



After 10 days, if you still have a temperature you should continue to self-isolate and seek medical advice. You do not need to self-isolate after 10 days if you only have a cough or loss of sense of smell or taste, as these symptoms can last for several weeks after the infection has gone. 



If you live with others, all other household members must stay at home and not leave the house for 14 days. The 14-day period starts from the day when the first person in the household became ill or if they do not have symptoms, from the day their test was taken. If anyone else in the household starts displaying symptoms, they must stay at home for at least 10 days from when their symptoms appear, regardless of what day they are on in their original 14-day isolation period. The ending isolation section below has more information.



If you have symptoms, try and stay as far away from other members of your household as possible. It is especially important to stay away from anyone who is clinically vulnerable or clinically extremely vulnerable with whom you share a household.



Reduce the spread of infection in your home by washing your hands regularly for 20 seconds using soap and water, or use hand sanitiser, and cover coughs and sneezes.



Consider alerting people who you do not live with and have had close contact within the last 48 hours to let them know you have symptoms of COVID-19.

Following a positive test result, you will receive a request by text, email or phone to log into the NHS Test and Trace service website and provide information about recent close contacts.



If you feel you cannot cope with your symptoms at home, or your condition gets worse, then use the NHS 111 online COVID-19 service. If you do not have internet access, call NHS 111. For a medical emergency dial 999.



If you develop COVID-19 symptoms again at any point after ending your first period of isolation (self or household), follow the guidance on self-isolation again. The section below has further information.



Line Managers will maintain regular contact with staff members during this time.



Records of absence are to be maintained as per the BU HR guidance to ensure that the isolation guidelines are being followed.



Line managers must immediately report any absence linked to symptoms of Covid-19 via coronavirus-staff@bournemouth.ac.uk who will liaise with Estates so that an immediate deep clean of any spaces used on campus can be carried out, including any actions to temporarily suspend use of an area. 





		

		X

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from PPE

		• Staff

• Security

• Visitors to site

• Sub-contractors

• Drivers

• Anyone else who persons physically come into contact with.

		x

		

		

		Wearing of Gloves



Where additional Risk Assessments identifies wearing of gloves as a requirement of the job, an adequate supply of these will be provided. 



Disposable gloves are to be used for all cleaning activities. 



Staff are to be briefed on how to remove gloves carefully to reduce risk of transmission and how to dispose of them safely. (See guidance and process below).

Step 1 - Do Not Snap Gloves 

While removing gloves, the material may be pulled taught - be careful not to let it snap back. This could spray contaminated substances into the environment and increase the risk of cross contamination and infection. 



Step 2 - Grasp The Palm Of The Gloves On One Hand

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_453205180.jpg]

Using one of your gloved hands, use this to grasp the glove material on the palm of the other hand. Ensure the material does not turn over and touch your skin, grasp it and pull away from your wrist.

Step 3 - Pull The Material Away From Your Wrist

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_547735228.jpg]

As you pull the glove material towards your fingers, ensure it is turning inside out on itself. This will keep any substances inside the gloves and away from your skin. 



Step 4 - Carefully Scrunch The Material Into A Ball, Using Your Gloved Hand

Gently scrunch the now removed glove and hold this in your gloved hand. Be careful not to drop this or place it on a work surface. Ensure it is still inside out to avoid any substances dripping onto the work surface or floor.

Operatives to be reminded that wearing of gloves is not a substitute for good hand washing as protection against Corona Virus.





Step 5 - Use Your Index Finger to Remove The Second Glove

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_550012387.jpg]

Take your index finger, then push this under the cuff of the second glove, careful not to touch the outside and only the skin inside the glove. Gently push the glove material towards your fingers, turning it inside out and over the balled up glove in your hand. Your fingers should only be touching the inside of the second glove.

Step 6 - Dispose Of The Gloves

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_598077638.jpg]

Immediately dispose of the gloves in the general waste bin to ensure the correct procedure for the disposal of PPE. Do not place them down anywhere on the way or take too long to remove them.

Step 7 - Wash Your Hands

[image: https://www.broschdirect.com/images/uploads/blog-pics/shutterstock_260417144.jpg]





It’s very important that you now wash your hands thoroughly. Follow this guide and ensure they are clean and the risk of cross contamination or infection is reduced.



Tips For Removing Disposable gloves 

Here are some top tips for when you have to remove your disposable gloves: 

· Always remove disposable gloves slowly - this removes the risk of splatter and dispersion of contaminating substances. 

· Never reuse disposable gloves - always throw them away immediately. 

· Remove gloves close to a bin - to avoid cross contamination of the environment, remove your gloves as close to the general waste bin as possible. 

· Do not pull the material of gloves too tightly - this may cause the gloves to rip or tear, increasing the risk of coming into contact with hazardous substances. 

· Don’t touch your face or clothes with contaminated gloves or until you have washed your hands after removing your gloves. 

· Change your gloves if you are working on something new, to avoid cross contamination.



General



Any PPE that is to be placed on the face is to be done with clean hands. 



No sharing of PPE. 



The virus can be transmitted via fabrics. Wash clothes and PPE regularly at the highest recommended temperature for the fabric and thoroughly dry.



		

		x

		



		Spread of the

Coronavirus



Serious illness resulting from Covid 19 affecting the respiratory system.

		Transmission from RPE - Facemasks

		• Staff

• Security

• Sub-contractors

		x

		

		

		RPE



Public Health guidance on the use of facemasks RPE (respiratory protective equipment) to protect against COVID-19 relates to health care settings only. In all other settings individuals are asked to observe social distancing measures and practice good hand hygiene and social distancing behavior And wear face coverings where required.



Where RPE is a requirement for risks associated with the work undertaken the following measures will be followed, to prevent an increase in the risk of transmission via the RPE. 



Tight-fitting respirators (such as disposable FFP3 masks and reusable half masks) rely on having a good seal with the wearer’s face. A face fit test will be carried out to ensure the respiratory protective equipment (RPE) can protect the wearer.



Wearers must be clean shaven.



Where RPE must be worn -



· Always wash hands thoroughly before putting on a mask. 

· Avoid touching the mask when in use, if you do, you should clean your hands thoroughly.

· Re-usable masks should be thoroughly cleaned before and after use to minimise the risk of transmission. 

· Re-usable masks should never be shared.

· All single use masks should be disposed of so that they cannot be reused by others.

		

		x

		



		Mental health issues as a result of Corona Virus 

		Deterioration of physical and mental state of individuals

		• All Staff

• Security







		x

		

		

		Mental Health 



Management will promote mental health & wellbeing awareness to staff during the Coronavirus outbreak and will offer whatever support they can to help  



An open door policy to be operated for all staff so they can raise their concerns and worries. BU specific information can be found here.



Operatives with fears to be guided towards their own GP or other available support such as NHS Every Mind Matters website and www.mind.org.uk



		

		x

		



		Poor communication 

		Failure to adhere to guidelines and rules. 



Increased risk of transmission of the virus.

		• Staff

• Security

• Visitors to site 

• Sub-contractors

• Delivery Drivers



		x

		

		

		General Awareness



Posters, leaflets and other materials are displayed and communicated on all site accesses, noticeboards and welfare areas.





BU guidance ‘Keeping you safe on campus’ to be followed and where required delivered as toolbox talks to working staff and any sub-contractors if they are working on site. 



Latest Government and industry body advice to be followed and all information displayed to be current. 



Contents of this risk assessment to be communicated to all staff/contractors working on BU premises. The preferred method for this is via e-mail and asking for confirmation that the assessment has been read and understood.



		

		x

		



		Lack of site staff

		Risk of loss of key personnel and affect upon the safety of the activities.

		• Staff

• Security

• Visitors to site 

• Sub-contractors

• Drivers



		x

		

		

		Monitor staffing levels and keep to minimum to ensure safety.



Key personnel such as first aider and supervision to be provided where appropriate. Minimal first aid cover is available on campus.



Tasks with insufficient trained and competent persons to carry out safely should not be attempted. Staff should only carry out the tasks/operate machinery they are trained to do. 

		

		x

		







I can confirm that the information contained in the attached Risk Assessment has been briefed verbally or sent out to all relevant staff and personnel within my team. I confirm that they have electronically confirmed via e-mail that they have received / read and understand the contents of this risk assessment.



A list of electronic receipts is also being held for this assessment as per Appendix A.



Signed on behalf of BU:…………………………………………………. Date:……… …..……………….



Position:……… ………………………….………………. Print Name:………… …………………










Appendix A



When completed and signed a copy of this form is to be placed in the relevant Faculty/Professional Services ‘Working Safety File’ / Collaborative ‘Health and Safety folder along with the electronic confirmation e-mails.



		Risk Assessment signature sheet :

Working During the Corona Virus Pandemic. – Generic advice for all BU staff



		Activity being undertaken:

 ( complete the activity to be undertaken)     Risk Assessment No.:          Dated    



		



		Full name

		Organisation

		Area working

		 Electronic confirmation date / signature
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Suggested Cleaning Regime Suggested Minimum Frequency
Before 10:00 break, after break tme.
Taps and washing facilfies Before lunch break, after lunch time.

End of the day

Toilet flush and seats.

Before 1000 break, after break tme.
Before lunch break, after lunch time.
End of the day

Before 10:00 break, after break tme.

Door handles and push plates Before lunch break, after lunch time.
End of the day.
“After break fime-

Hand rails on staircases and corridors. After lunch time.
End of the day.

Before first use by an operative.
After 10:00 break time.

Machinery and equipment controls ‘Aftor lunch breok
End of the day
Before 10:00 break, after break fime.
Food preparation and eating surfaces Before lunch break, after lunch time.
End of the day.
‘After break fime-
Telephone equipment After lunch time.
End of the day.
‘After break fime-
Keymphﬁmmpss:d(ﬁsdfne ‘Aftorlunch time.
e End of the day.

Rubbish colection and storage points should
be increased and emptied regularly
throughout and at the end of each day.

Wonitor frequently to ensure effeciveness is
maintained
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