
  

 

1. Go to www.retail-week.com using a PC on campus at BU. 
 

You must use a PC on campus at BU for this one off registration process 
 
If you try to register on your own computer off campus you will not gain 
full access to Retail Week 
 

2. Click on ‘Register’ (top right of screen) 

 

 

 

 
 

 A registration form will load, enter & select details. 
 

 See next page for full step by step instructions to help you complete this process 
quickly, showing you the correct options to choose 

 

 You must register using your BU email address 
 
 

*** You only need to register once for academic year 2014/15 *** 
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3. Enter & select details in registration form. Red starred boxes are compulsory (4 – 21).  

 

4. Enter your BU email address 

5. Create your password 

6. Create your username (e.g. 

use your BU username) 

7. Select title e.g. Mr/Miss/Dr 

8. Enter your name 

9. Do not enter your phone 

number, no need to enter that 

10. Country: select United 

Kingdom 

11. Job Function: select 

Student OR Academic/Lecturer 

as appropriate 

12. Job Level: select Other/NA 

13. Company Name: enter 

Bournemouth University 

14. Organisation Type:  select 

Education 

15. Main Organisation: select 

University 

16. No of Employees: select 

1001 to 5000 

17. Annual Purchasing Budget: 

select none 

18. Buying Decisions: select No 

purchasing responsibility 

19. Click in the 4 boxes, otherwise 

you will receive marketing emails 

20. Complete ‘Human test’ 

 

21. Click in Terms and 

Conditions box, then click 

Register 
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22. Receive an email confirming registration is complete – check your BU email account. 
23. When you have registered and you are signed into Retail Week, go to the top right corner 

and hover the mouse / click on your username in red to make a drop down menu list 
appear.

 

23. On that drop down menu list choose ‘My newsletters’    

 24. To receive email newsletters, click on (tick) boxes  
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25. You have access Retail Week articles and the Knowledge Bank 

 

 

 

 

      26. Watch 39 second demo video 

27. Search for a retail company 

BU’s subscription allows you to: 

 Access the latest news, analysis and data anytime, anywhere you need it with the Retail Week 
App 

 Keep up-to-date with all the crucial issues affecting your business with Retail-Week.com 

 Understand the market in full and assess competitor strategies with Retail Week Knowledge 
Bank 

 Get timely information and news on the move with Retail Week Mobile 

 Receive in-depth news coverage and detailed insight each week with Retail Week Magazine 

Accessibility notice: If you require a Word version of this document, please contact your Library 
Subject Team: stlibteam@bournemouth.ac.uk  
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